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Step 1 – Log into Workday and enter “create request” in the search field 
 

 
 
Step 2 – Select “Voluntary COVID-19 Vaccination Disclosure” in the Request Type field 
 

 
 
Step 3 – Fill out and answer the questions in the form (make sure to read the instructions 
carefully) 
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Step 4 – Click the Submit button to complete the request. 


